
DEPARTMENT OF THE NAVY
OFFICE OF THE SECRETARY

WASHINGTON. D.C. 20350-1000

SECNAVINST 12720.5A
ASN(M&RA)/OCPM 02E
8 April 1992

From: Secretary of the Navy

Subj : THE DEPARTMENT OF THE NAVY CIVILIAN EQUAL EMPLOYMENT
OPPORTUNITY PROGRAM

Enc1: (1) DOD Directive 1440.1 of 21 May 87 with
Changes 1 and 2 incorporated

1. ~. To implement enclosure (l), restate the policy of
the Department of the Navy (DON) with regard to equal employment
opportunity (EEO), and assign related responsibilities.

2. Cancellation. SECNAVINST 12720.5.

3. DD1 icabilitm The provisions of this instruction apply to
all components of DON and cover military supervisors of civilian
personnel, all civilian appropriated and nonappropriated employees,
and applicants for employment with DON.

●

4. uuaz* DON will:
L

a. Accord equal opportunity and treatment to all DON employees
and applicants regardless of race, color, religion, national origin,
sex, age, or handicapping condition.

b. Develop and implement affirmative employment programs
designed to achieve a workforce which is reflective of our
national workforce.

c. Create a workplace free from discriminatory practices.,
including sexual harassment, and ensure discrimination complaint
procedures are in place to provide adequate
processing of all complaints.

counseling and-timely

5. ~esDonsibilities

~Manpower and Reservea. The Assistant Secretary of the Navy
Affairs) (ASN(M&RA)) is designated as the Director of EEO and is
responsible for overall program administration and supervision and
shall keep the Under Secretary and the Secretary informed of
progress and significant problems.
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b. The Deputy Assistant Secretary of the Navy (Civilian
Personnel Policy/Equal Employment Opportunity) (DASN(CPP/EEO)) is
delegated responsibility for the development of Department-wide
EEO policies and programs.

c. The Director, Office of Civilian Personnel Management (OCPM)
is responsible for EEO program implementation and shall:

(1) Provide program oversight for implementation.

(2) Ensure that sufficient resources are made available
to implement a viable program.

(3) Ensure that Affirmative Action Programs are coordinated
with the Office of the General Counsel.

(4) Ensure fair, impartial, and timely investigation and
resolution of complaints of discrimination in employment,
including complaints of sexual harassment.

(5) Ensure that policies and practices that have become
institutional barriers to EEO are identified and eliminated.

(6) Ensure that a continuing EEO program, including
training in the prevention of sexual harassment, is developed
and implemented.

d. The Assistant for Administration, Office of the Under
Secretary of the Navy (AA/USN); Commandant of the Marine Corps
(cMC), Chief of Naval Research (OCNR), Assistant Vice Chief of
Naval Operations (OP-09B), and the Commanders of Echelon 2
Commands under the Chief of Naval Operations (CNO) are responsible
for implementing this instruction and the provisions of enclosure
(1) within their respective organizations.

6. Action. The AA/USN, CMC, OCNR, OP-09B, and the Commanders of
Echelon 2 Commands under CNO shall issue implementing directives and
forward copies to the ASN(M&RA) within 120 days.

7. Renorts

a. The AA/USN, CMC, OCNR, OP-09B, and the Commanders of
Echelon 2 Commands under CNO shall complete the reports listed below
and forward them to the Office of Civilian Personnel Management for
consolidation and forwarding to DASN(CPP/EEO). The DASN(CPP/EEO)
will forward a DON report to the appropriate agency.

(1) Actual and Estimated Expenditures for all Component
EEO Programs Report will be submitted annually under report symbol
DD-COMP(AR)1O92 (12720).
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(2) Computer Support of
submitted annually under report

(3) Individual Computer

SECNAVINST 12720.5A
aAPR199Z

Handicapped Employee Report will be
symbol DD-FM&P(A) 1731(12720).

Accommodations for Handicapped
Employees Report will be submitted annually under report s-@ol
DD-FM&P(AR) 1732(12720) .

(4) Affirmative Employment Plan and Accomplishment Reports
for Minorities and Women will be submitted annually under IRC
Number 0279-EEO-XX.

(5) Affirmative Action Plan for Hiring, Placement, and
Advancement of Handicapped Individuals will be submitted annually
under IRC Number 0234-EEO-AN.

(6) Federal Equal Opportunity Recruitment Program Report
will be submitted annually under IRC Number 0268-OPM-AN.

(7) Disabled Veterans Affirmative Action Plan will be
submitted under IRC Number 0305-OPM-AN.

(8) Discrimination Complaint Reports will be submitted
semiannually under IRC Number 0288-EEO-AN.

b. These reports are approved for 3 years only from the date
of this instruction.

I

H. Lawrence Garrett, III
Secretary of the Navy

Distribution
(See page 4)
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Distribution:
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21A
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24
26F
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26Q
26S1

26S2
26U

26Z

2633
26LL2
26QQ2

26RR

26DDD
27G
28C2

39B
391
4OB
41A
4lB
4lC
41D3A

42A
42B1

42B2

42D

42P1

(2 copies each unless otherwise indicated)
(Navy Department)
(College and University)
(Fleet Commanders in Chief and Detachment)
(Force Commanders)
(Type Commanders) (less 243)
(Operational Test and Evaluation Force and
Detachment)
(Fleet Training Group PAC) (San Diego and Pearl
Harbor, only)
(Polaris Material Office LANT)
(Headquarters Support Activity LANT)
(Nuclear Weapons Training Group)
(Mobile Technical Unit LANT) (MOTUS 2, 10, and 12
only)
(Mobile Technical Unit PAC) (MOTU 5, Only)
(Surface Force Readiness Support Group)
(Charleston, only)
(Shore Intermediate Maintenance Activity) (less
Pearl Harbor)
(Fleet Area Control and Surveillance Facility)
(Fleet Data Processing Service Center, PAC)
(Special Warfare Group and Unit PAC)
(COMNAVSPE CWARGRU 1, only)
[Fleet Imaging Command, Fleet Audiovisual
Command, Center, Facility and Detachment) (less
FLTIMAGCOMLANT Jacksonville)
(Fleet Combat Systems Training Unit)
(Support Force)
(Surface Group and Force Representative PAC)
(COMNAVSURFGRUMIDPAC, only)
(Construction Battalions)
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(Commander, MSC)
(Area Commanders, MSC)
(Sub-Area Commanders , MSC)
(Offices, MSC) (United Kingdom, Honolulu, Pusan,
Alaska, Seattle, Long Beach, Norfolk, and Port
Canaveral, only)
(Fleet Air Commands)
(Functional Wing Commander LANT) (less
COMSEABASE DASWWINGSL ANT)
(Functional Wing Commander PAC) (less
COMLATWINGPACI SAT)
(Fleet Aviation Specialized Operational Training
Group)
(Patrol Wing and Squadron LANT) (VP) (VPU)
(PATWING 5, 11 only)

-
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Department of Defense

DIRECTIVE
SECNAVINST 12720.5A
~ 8AFRIwz

With changes 1 & 2.
rated

N!iiBFR Mo.l

(R

May 21t 1987

ASD(FMP)

SUBJECT: The DoD CivilianEqual Employment Opportunity (EEO) Program

References: ,(a) DoD Human Goals Charter, ~~,~ (signedby the (R.
Secreta~ of Defense, DeputySecretary of Defense,
Secretaries of the !lilitaryDepartments, Chairman of
the Joint Chiefs of Staff, and Chiefs of Staff of the
Military Departments)

(b) Title 29, United States Code, Sections 791, 792, 793,
and 795

(c) through (mm), see ●nclosure 1

A. PURPOSE

This Directive: ‘

1. Implements references (a) through (s) by establishing the Civilian
Equal Employment Opportunity (EEO) Program, to include affirmative action
programs, consistent k*ithguidance from the the Equal Employment Opportunity
Commission (EEOC), Office of Persomel Management (OPM), and the DoD Human
Goals Charter (reference (a)).

L

2. Consolidates in a single document provisions of references [t) through
(x) and, therefore, cancels these references.

3. Authorizes, as an integral part of the Civilian EEO Program, the estab-
lishment of Special Emphasis Programs (SEPS) ●ntitled the Federal Women’s Program

(w), the Hispanic Emplonent Program (HEP), and the Handicapped Individuals
Program (HIP), ~~* ~c.~~m (=)/ ti~mnlldi+k (R
N3tiw3@Uy’lmt- (m), titM31a&Eh@qmmt- (=).

4. Establishes the Defense Equal Opportunity Council (DEOC), the Civilian
EEO Review Board, and SEP Boards.

s. Authorizes the issuance of DoD Instructions and Manuals to implement
this Directive and guidance from standard-settingagencies such as EEOC and
OPH, consist~nt with DoD 5025.1-H (reference (y)).

B. APPLICABILITY AND SCOPE

This Directive:

i. Applies to the Office of the Secreta~ of Defense (OSD) and activities
supported administratively by OSD, the Hilitaq Departrn~tS,the organization
of the Joint Chiefs of Staff (as ●n element of the OSD for the purposes of

L this program), the Unified and Specified Commands, the Defense Agencies, the

Enclosure (1)



R)

Army and Air Force Exchange Se~ice, the National Guard Bureau, the uniformed
Services University of the Health Sciences, the Office of civilian Healthind
lledicalPrograms of the Uniformed Semites, ●nd the DoD DependentsSchools
(hereafter referred to collectively ●s “DoD Components”).

2. Applies worldwide to ●ll civilian employees ●nd applicantsfor civilian
employment within the Department of Defense in appropriated ●nd nonappropriated
fund positions.

3. Does not apply to military perso~el, for whom ●qual opportunity iS

covered by DoD Directive 13S0.2 (reference (z)).
.

4. Covers Federal emploment issues under “Section504 of the Rehabilita-
tion Act of 1973,as ●mended,even though DoD Directive 102O.1 (reference (88))
implements Section SOL with respect to programs conducted ●nd assisted by the
Department of Defense. The standards ●stablished under Section 501 of the
Rehabilitation Act of 1973, as amended (reference (b)), ●re to be applied under
Section 504 of the Act with respect to civilian employees and applicants for
civilian employment in Federal Agencies.

.

c. DEFINITIONS

Terms used in this Directive are defined in ●nclosure 2.

D. POLICY

It is DoD policy to:

1. Recognize ●qual opportunity programs, including affirmative action
programs, as essential elements of readiness that are vital to the accomplish-
ment of the DoD national security mission. @ES@q--w-=

~veofaffimatiw ~~.

R) 2. Develop and implement affirmative action programs to ●chieve the
objective of a civilian work force in which the representation of minorities,
women, and handicapped individuals at all grade levels, in ●very occupational
series, acd in every major organizational element is commensurate with the
representation specified in EEOC ●nd OPM guidance. -~t titi m~
&s@dtOi&nti@l~t,ti ti+ed~t- h~ “ WWitim

.
~lqaltiti

3. Ensure that Civilian EEO program ●ctivities for minorities, wOmeXl,
●nd handicapped individuals are integrated fully into the civilian personnel
management system.

4.. Assess progress in DoD Component programs in ●ccordance with the
●ffirmative action goals of the Department of Defense.

e

—-

S. Prohibit discrimination based on race, color, religion, sex, national
origin, mental or physical handicap, or age.
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6. Eliminate barriers ●nd practices that impede ●qual●mploymentoppor-
tunityfor all employees ●nd ●pplicants for employment, including sexual harass-
ment in the uork force-●nd ●t work sites ●nd ●rchitectural, transportation, ●nd
other barsiers affecting handicapped individuals.

‘.-

E. RESPONSIBILITIES

1. The Assistant Secretary of Defense (Force ?fanagementand Personnel)
(ASD(FM&P)), or designee, shall:

●. Represent the Secretary of Defense in ●ll mptters related to the
DoD Civilian EEO Program, consistent with DoD Directive 5124”2 (reference (bb)).

b. Establish ●nd chair the DEOC.

c. Establish ● Civilian EEO Review Board.

d.” Develop policy and provide program oversight for the Civilian EEO
Program.

e. Ensure full implementation of this Directive, monitor progress of
affirmative action program ●lements, and ●dvise the Secretary of Defense on
matters relating to the Civilian EEO Program.

f. Ensure that realistic goals that provide for significant continuing
increases in the percentages of minorities, women, and handicapped individuals
in entry, middle, and higher grade positions in all organizations and occupations
are set and accomplished until the overall DoD objective is met and sustained. -

.— g“ Pxepare a new DoD Human Goals Charter each time ● new Secreta~ of
Defense is appointed.

h. Ensure fair, impartial, and timely investigation and resolution of
complaints of discrimination in employment, including complai~ts of sexual
harassment. .

i. Establish DoD SEPS for the FUP, HEP, ●nd HIP,.=, ~, ti~. (R

L Establish DoD Special Emphasis Pcogram Boards to ●ssist with
implementation of SEPS under this Directive.

k. Establish DoD Civilian EEO Avard Programs to provide for the annual
issuance of Secretary of Defense Certificates of.1’ferit.toDoD Components and .
individuals for outstanding ●chievement in the major ●reas covered by this
Directive, and to reviev ●ll ●wards ●nd management training programs within
the Department of Defense to ensure that minorities women, and handicapped
individuals receive full and fair consideration consistent with their qualifi-
cations and the applicable program criteria.

1. Issue implementing instructions and other doc~ents, as required,
to achieve tbe goals of the DoD Civilian EEO Program and to provide policy
direction and overall guidance to the DoD Components.

m. Represent the Department of Defense on programmatic EEO matters
with EEOC, OPH, the Department of Justice, other Federal Agencies, and Congress=

3



R)

n. Represent tbe Department of Defense on the Interagency Counittee”
on Handicapped Employees unclesE.O. 11830, ●s ●mended (refer&ace (e)), ●md m
the Interagency Committee for ComputerSupport of Handicapped Employees~der
General Services Administration Order ADH 5420.71 (reference (f)).

o. Represent the Department of Defense ●t meet$n~s ●nd co~ferexmes of
non-~ederal organizations concerned with EEO programs, ●nd coordinate DoD sup-
port of such organizations‘ ●ctivities with the Assistant Secretary of Defense
(Public Affairs) ●nd with theDoD Geaeral Counsel in ●eeordaaeewithDoD
Directive5410.18,DoD Instruction 5410.19, DoD Directive S500.2, ●adDoD
Directive S500.7 (references (CC) through (ff)).

P“ Se~e ●s the DoD liaison with the Office of Federal Contract
Compliance Programs (OFCCP), Department”of Labor (DoL), for the purpose of
providing contract information, forwarding complaints of discrimination filed
●gainst DoD contractors, ●nd implementing ●dministrative sanctions impo~ed
●gainst DoD contractors for violations of E.O. 11141 (reference (g)); E.-O.
11246 (reference (h)), ●s ●mended by E.O. 11375 (reference (i)); E.O. 12086
(reference (j)); and DoL implementing regulations.

q“ Ensure that the DoD FAR Supplement (reference (gg)) contains
appropriate contract provisions for EEO fox Government contractors ●nd sub-
contractors under references (g) through (j); Section 402 of the Vietnam Era
Veterans’ Readjustment Assistance Act of 1974, as ●mended (reference (hh));
Section
●nd DoL

2.

503 of the Rehabilitation Act of 1973, as ●mended (reference (b));
implementing regulations.

The Heads of DoD Components. or their desimees. shall:
w .

a. Ensure that all EEO policies ●re disseminated widely ●nd that they
●re understood and implemented at all levels within their Components.

b. Ensure that their Components comply with EEOC ●nd OPH guidance ●nd
this Directive and that minorities, womea, ●nd handicapped individuals receive
full and fair consideration for civilian employment in ●ll grade levels, occupa=
tions, and major organizations, with special emphasis on mid-level ●nd higher
grades and executive-level jobs, including the Senior Executive Service (SES)
●nd SES candidate pools. “

c. Treat equal opportunity ●nd ●ffirmative ●ction.programs ●s essential
●lements of readiness that ●re vital to ●ccomplishment of the national security
mission.

d. Designate ● Director of Civilian Equal Opportunity ●nd ●llocate
sufficient staff ●nd other resources to ●nsure ● viable EEO program under this
Directive. This includes ●ssigment of staff to be responsible for EEO ●nd .
affirmative ●ction programs generally ●nd SEP Managers for the SEPS ●stablished
under this Directive ●t the Component level.

e. Establish SEPS for tbi m, ~pt ~ “IAWtmI~~~~

Mel datallfield =tivi*ti h~ am -m fieldactivities-~

m~c!x=dms tifieldactitiwdm~ isMqalldtithe@==rt Hed5b/in
m, my Ae@e this~~.”
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f. Require that EEO be included in critical elements in the perform-
●nce appraisals of ●ll supervisors, managers, ●nd other c-pm-t personnel,
military and civilian, with EEO responsibilities.

L g“ Ensure fair, impartial, ●nd timelyinvestigation●nd resolution
of complaintsof discriminationin ●mployment,includingemplaint$ of sexual
harassment.

h. Set realistic Component goals ●nd motivate subordinate managers
●nd supervisors to set ●nd meet their own Seals until overall DoD ●d component
goals ●re met and sustained.

i. Evaluate employment policies,practices,●nd pattens withintheir
respectivecomponents●nd identify●nd correct●ny instituticxmlbarriers that
restrict opportunities for recruitment, employment, ●dvancement~ ●wards, or
training for minorities, women, ●nd handicapped individuals; ●nd ●nsure that
EEO officers and civilian personnel officers provide leadership in ●laminating
these barriers.

& Ensure that installations ●nd ●ctivities ●stablish upward mobility
and other development programs to provide career enhancement for minorities,
women, and handicapped individuals. These programs should include SES candi-
date programs to provide developmental opportunities for minorities, women,
and handicapped individuals consistent with management ●xpectations in filling
jobs. These programs should be targeted to occupational categories in which
there is underrepresentation and ● }ikelihood of vacancies (e.g., science and
engineering positions).

k. Ensure that installations ●nd ●ctivities ●stablish focused ●xternal
recruitment programs to produce ●mployment ●pplications from minorities, women,

L and handicapped individuals who ●re qualified to compete effectively with
internal DoD candidates for employment ●t ●ll levels ●nd in ●ll occupations.

.
1. Establish a continuing EEO ●durational program (including training

in the prevention of sexual harassment) for civilian ●nd military personnel who
supervise civilian employees.

m. Establish EEO A~*ardPrograms to recognize individuals and organiza-
tional units for outstanding ●chievement in one or ●ll of the major EEO areas
covered by this Directive.

#

n. Review all ●ward ●nd management training programs to ●nsuxe that
minorities, women, ●nd handicapped individuals Sre considered,,consistent with
their qualifications ●nd program criteria.

o. At military installations having ● civilian work force ●nd military
units, ensure that the Civilian EEO Program is managed by ●nd conducted for
civilian personnel only and that the MilitaryEqualOpportunityProgram is
managed by and conducted for military personnel only. Any exceptions to this
policy must be ●uthorized by the Component head.

L
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1. Officials designated in this Dizective shall ●llocate ?esourcet neces-
sary to develop methods ●nd procedures to ●nsure that ●ll ●lements of this
Directive ●re fully implemented ●nd ire in compliance with the spirit ●nd
intent of the DoD Human Goals Charter (reference (a)), Zsws, ●xecutive orders,
regulatory requirements, ●nd other Directives ●nd Instructionsgoverningthe
CivilianEEO Program within the Department of Defense.

2. Heads of DoD components, in ●ccordance wi~ ~OC and OPH guidance
(reference$ (c) and (d)) ●nd subject to oversightby ●nd supphwtal guidance
from the ASD(Fll&P), or designee, shall:

8. Develop procedures for ●nd ~lement ●n ●ffirmative ●ction program
$or minorities ●nd women, consistent with Section 717 of the CiVilRightsAct
of 1964,●s ●mended (reference(1));&.O. 11478(reference(m)); guidance from
EEOC (reference (c)); ●nd guidance fromOPH (reference (d)).

b. Develop procedures fok ●nd implement ●n ●ffirmative ●ction program
for handicapped individuals, consistent with Section S01 of the Rehabilitation
Act of 1973, as amended (reference (b)), ●nd guidance from EEOC (reference (c)).

c. Develop procedures for ●nd implement ●n ●ffirmative ●ction program
for disabled veterans, coxisistent with DoD Directive 1341.6 (reference (ii)).
This program shall be consistent with the program established in paragraph
F.2.b., above, of this Directive ●nd coordinated with the Component’s HIP
manager.

d. Develop procedures for and implement systems for investigation ●nd
resolution of complaints of ●mployment discrimination under Section 717 of the
Civil Rights Act of 1964, as amended (reference (1]); Sections 501, 503, ●nd
504 of the Rehabilitation Act of 1973, ●s ●mended (reference (b) ●nd DoD
Directive 1020.1 (reference (aa)); Section 402 of the Vietnam ErS Veterans’
Readjustment Assistance Act of 1974, as ●mended (reference (n)); the Age Dis-
crimination in Employment Act of 1967, ●s ●mended (reference (o)); guidance
from EEOC (reference (c)); ●nd ●pplicable case law.

● . Develop procedures for ●nd implement ● Federal Equal Opportunity
Recruitment Program for minorities ●nd women ●nd ● comparable special recruit-
ment program for handicapped individuals in ●ccordance with the Civil Senrice
Reform Act of 1978 (reference (p)); EEOCinstructions concerning●ffirmative
●ctionpro~ramsfor handicappedindividuals(reference (c]); guidaace from OPH
(reference (d)); ●nd this Directive. These programs ●re to include focused
external recruitment programs to obtain employment ●pplicationsfrom minorities,
women, and handicapped individuals who ●re competitive with internal DoD
candidates for employment ●t ●ll levels.

-,

f. Develop procedures for ●nd implem~nt ●ll SEPS ●stablished under
this Directive ●t the Component level. These SEPS shall be integral parts of
the Civilian EEO Program ●nd shall be conducted in ●ccordance with the provisions
of this Directive ●nd ●pplicable EEOC ●nd OPH guidance.
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8“ Develop procedures for ●ad implement ● program to ●liminate sexwl”
harassment in Component work places, consistent with DoD Poliv on Sexual
Harassment memorandums (references (q) ●nd (r)), ●nd to ensure coqliance
“with the Equal Pay Act (reference (s)).

L

h. Develop procedures for ●rid-implement● program of employment
preference for spo~’=esof military personnel, in ●ccordance with DoD
Instruction 1404.12 (reference (jj)).

.
(R

i. Develop procedures fox ●nd implement ~ selective placement program
for handicapped individuals in ●ccordance with guidance from opkf (reference (d)).
Thisprogramshallbe consistentwith the program ●stablished in paragraph F.2.b.,
●bove, and coordinated with the component’sHIPmanager.

L Develop procedures for ●nd implement staffing initiatives, training
and development program~, and upward mobility programs designed to increase the
representation of qualified minorities women, and handicapped individuals on
certificates of ●legibility ●nd ●ccompanying lists of individuals ●ligible for
special appointments that are provided to selecting officials ●t ●ll levels
within the Component. These programs’should include SES candidate programs
and shall be targeted in career fields in which there is underrepresentation
and a likelihood of vacancies (e.g., science ●nd engineering positions).

k. Develop procedures for and implement a program to ●valuate all
supervisors and managers with EEO responsibilities on their contributions to
and support of the Component’s EEO program. Specifically, Component SES and
General Manager personnel, when ●ppropriate, shall have their EEO respoxisibil-
ities defined as a critical ●lement in their performance appraisals in
accordance with the Civil Se~ice Reform Act of 1978 (reference (p)).

L

1. Develop procedures for and implement a program to participate in
and conduct ceremonies, where ●ppropriate, ●t all levels of the Component to
observe nationally proclaimed or other specially-designated community activi-
ties that particularly affect minorities, women, ●nd handicapped individuals
and that support the Civilian EEO Program. Military and civilian personnel
should both participate whenever possible. Examples of special obsenances
include Dr. Martin Luther King Jr.ts Birthday, Black History Month, National
Women’s History Week, Women’s Equality Day, Hispanic Heritage Week, National
Employ the Handicapped Week, and the Decade of Disabled Persons.

a.
m. Develop procedures for ●nd implement ● program to revise documents

●nd change”practices ●nd policies that discriminate ●gainst civilian personnel
on the basis of race, color, sex, religion, national origin, mental or physical
handicap, or ●ge. .

n. Develop procedures for ●nd implement an ●ffirmative ●ction program
for the continued Federal employment of minorities, women, and handicapped
individuals who have lost their jobs in DoD Components because of contracting
decisions made under OHB Circular No. A-76 (reference (kk)). under om Circular
No. A-76, encourage contractors to hire such individuals. (All qualified
Federal employees have, in general, the right of first refusal of employment
under these contracts.)

L



o. Develop procedures for sad implement ● program for computer suppart .
of handicapped ●mployees, consistent with DoD participatim in ●ctivities of “
the Interagency Committee for Computer Support of lhdieapped Employeesin
●ccordancek’ithGeneral Services Administration Order ADllS420.71 (reference .
(f)).

G. CIVILIA.NEEO PROGMM STA17

1. EEO Hanagers, including SEP Hanagers ●nd other staff who ●re responsible
for EEO ●nd affirmative ●ction programs, shall function St ● level that iS
sufficiently responsible within the ●ssigned organization to ensble them to

communicate effectively the goals ●nd objectives of the program ●nd to enable
them to obtain the understanding, support, ●nd coumaitment of managers ●nd other
officials at all levels within the organization.
-. .

2. It shall be the responsi-bility of EEO Managers, SEP !’fanagers,●nd other
program staff to develop, coordinate, implement, ●nd recommend to managers,
other officials, and covered groups the policy, guidance, information, ●nd
activities necessary to attain the goals of the SEPS ●nd the overall DoD
Ci\’iliac 110 Program.

H. DEFENSE EQUAL OPPORT~ITY COUNCIL ANT EEO BOARDS

1. The DEOC shall be chaired by the ASD(FFl&P]●nd shall coordinate policy
for and review civilian and military ●qusl opportunity programs, monitor pro-
gress of program elements, and advise the Secretary of Defense on pertinent
matters. One of the mandates of the DEOC shtll be to pursue ●n ●ggressive
course of action to increase the numbers of minorities, women, and handicapped
individuals in management and executive positions ●t grades 13 ●nd above, in-
cluding the SES and, at the request of the Secretary of Defense, Schedule C,-
and other noncareer executive positions in the SES ●nd on the Executive Schedule.
Members of the DEOC shali include the Assistant Secretary of Defense (Reserve
Affaixs), tiDi.r@c& of~ -~ ~t ●nd the Assistant Secretaries with

responsibility for persomel policy ●nd reserve ●ffairs in the Military Departments.

2. The Civilian EEO Review Bo@ C@ll be chaired by the ASD(FMP), or
designee. The Board shall support the DEOC ●nd shall be made up of designated
EEO and personnel representatives from the DoD Components ●nd such other in-
dividuals as may be necessary to carry out the work of the DEOC and implement
this Directive. The Board shall work with careir management officials, other
key management officials, and union representatives in developing policies$

programs; and objectives.

3. .The DoD SEP Boards shall be chaired by the DoD SEP Hanagers. These
Boards shall be comprised of designated SEP Managers from the DoD Components
●nd such other individuals as may be necessary to ●ckise ●nd ●ssist in EEO
●ctivities and policy development in the Depar_ent of Defense. The Boards
shall work with career management officials, other key management officials$
●nd union representatives in developing policies, programs, ●nd objectives.

-

d

4. The DEOC, Civilian EEO Review Board, ●nd ●ach SEP Board established ●t
the DoD level shall have ● Charter that describes its organization, management?
functions, and operating procedures, consistent with DoD Directive 5105.18
(referecce (ii)).

d
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S. Civilian EEOReyieW Boards●nd SEP Boards may be ●stablished ●t
Component, command, ●nd installationlevels●s well ●s tie DoD levelto sssist
in pxogr~m●ctivities.

L

6. ?fembkrsof covered groups should be xeprescnted os c~vil~anEEO Review
Boards, SEP Boards, ●nd subcommittees @t ●ll levels; ●nd consideration should
be given to participation by military personnel ●nd by Federal ~loyees who
●re union representatives.

.

. 1. INFORMATION REQUIREMENTS

1. The ASD(FM&P) shall:

● . Submit ●n ●nnual report to the Secretary of Defense on the status
of the DoD EEO program. This report shall be developed from existing documents,
such ●s affirmative action plan ●ccompl~shment reports, civil rights budget
reports, semiannual discrimination complaint reports, ●nd Federal Eq@
Opportunity Recruitment Program reports, plus statistical data obtained from
the Defense Manpower Data Center ●nd reports of visits to DoD installations.

(D

b. Submit ~onsolidated DoD ●nnual reports on discrimination (R

complaints to the EEOC in ●ccordance with EEOC guidance (reference (c)). This.
reporting requirement is ●ssigned Interagency Report Control Number 0288-EEO:NA.

2. Heads of DoD Components shall:

(D

a. Submit annual reports on discrimination complaints to the (R
ASD(FE&P),or designee,in ●ccordance with reference (c). This reporting
requirement is assigned Interagency Report Control Number 0288-EEO+A.

.

b. Submit copies of ●ffirmative ●ction program plans, ●ffirmative (R
●ction program plan updates, ●nd%ffirmative ●ct~on plan ●ccomplishment report?
for minorities, women, ●nd h~ndicapped individuals to the ASD(~&P), or designee,
in addition to copies of ●nnual reports for the Federal Equal Opportunity
Recruitment Program.
..

c. Ensure that designated officials submit information for ●n ●nnual m

report on computer support of handicapped employees ●nd for reports on individ-
ual computer ●ccommodations for handicapped employees. These reporting
requirement are ●ssigned RCS DD-FHSLP(A)1731●nd RCS DD-FMP(AR)1732.

.



J. EFFECTIVE DATE AND IKPLEHENTATIOl? .

This Directive is ●ffective ~ediately. Forward t~o copies of impl-eatin,g
doc~ents to the Assistant Secretary of Defense (Force ?hsgement ●nd personnel)

-

vith%n 120 days.

Enclosures - 2
1. References
2. Definitions
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REFERENCES, continued

Guidance from the Equal Employment Opportunity Coasnission(EEOC),
including:
o “Equal Employment Opportunity in the Federal Government,”

December 29, 1978 (29 CFR 1613)
“The Equal Pay Act,” August 20, 1986 (29 CFR 1620)

~ Management Directive EEO-MD 712, “ComprehensiveAffirmativeAction
Programsfor Hiring,Placement,●nd Advancementof Handicapped
Individuals,”March29, 1983

0 Guidelineson DiscriminationBecauseof Religion,October31, 1980
(29CFR 1605)

o Otherapplicableregulations,managementdirectives,management
bulletins,and policyguidance,includingcurrentinstructionsfor
affirmativeactionplansand reportsfor minorities,women,and
handicappedindividuals

Guidancefrom the Officeof PersonnelManagement(OPll),including:
o “FederalEqualOpportunityRecruitmentProgram,” April 13, 1979

(5 CFR 720)
o “Equal Employment Opportunity,”December 21, 1976 (FederalPersomel

Manual Chapter 713)
o “Selective Placement Programs,” February 26, 1982 (FederalPersonnel

Manual Chapter 306)
o “Equal Employment Opportunity for Spanish-SpeakingProgram,”

April 5, 1974 (FederalPersonneltlanualLetter 713-23)
o Series 25, “Guidelinesfor Federal Women’s Program Coordinators,”

January 1974
0 “Resource Allocation Plan Model for Special Emphasis Program

Managers,” June 1983 (PublicationNo. OAEP-10)
o Other applicable regulations,Federal Personnel Manual issuances,

and policy guidance
Executive Order 11830, “Enlarging the Membership of the Interagency
Committee on HandicappedEmployees,” January 9, 1975
General Services AdministrationOrder ADM 5420.71, “Interagency Committee
for Computer Support of Handicapped Employees,” March 3, 1984
Executive Order 11141, “Declaring a Public Policy Against Discrimination
on the Basis of Age,” February 12, 1964
Executive Order 11246, Part II, “Nondiscriminationin Employment by
Government Contractors and Subcontractors,”Septemb:r 24, 1965
Executive Order 11375, “Amending Executive Order 11246, Relating to Equal
Employment Opportunity,”October 13, 1967
Executive Order 12086, “consolidation of Contract Compliance Functions
for Equal Employment Opportunity,”OctoberS, 1978
Officeof Managementand Budget (OHB)CircularNo. A-119“Preparationand
Submission of Budget Estimates,” July 2, 1984
Title 42, United States Code, Section 2000e-16
Executive Order 11478, “Equal Employment Opportunity in the Federal
Government,”August 8, 1969
Title 38, United States Code, Section 2014
Title 29, United States Code, Sections 631[b) and 633a
Title 5, United States Code, Chapters 43 and 72
Secretary of Defense Multiple Addressee Memorandum, “Responsibilityfor *
Maintaining a Work Force Free of Sexual Harassment,” September 2, 1988 *
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(r) Secretary of Defense ?lultipleAddressee Memorandum, “DoD Definition of
Sexual Harassment,”JUIY 20, 1988

(s) Title 29, United States Code, Section 206(d)
(t) Secretary of Defense tlultipleAddressee ?lemorandum,“Equal Employment

Opportunity (EEO) for CiviliansWithin the Department of Defense,”
June 23, 1981 (hereby canceled)

(u) DoD Directive 1100.11, “Equal Employment Opportunity Government Contracts,”
August 9, 1968 (hereby canceled)

(v) DoD Directive 1450.1, “FederalWomen’s Program Within the Department of
Defense,” JUly 25, 1985 (hereby canceled)

(w) DoD Directive 5120.46, “The Department of Defense Affirmative Action
Board,” January 8, 1977 (hereby canceled)

(x) DoDDirectiVe 1100.15, “The Department of Defense Equal Opportunity
Program,”June 3, 1976 (hereby canceled)

(Y) DoD 5025.1-H, “Departmentof Defense Directives Systems Procedures,”
* April 1, 1981, authorizedby DoD Directive 5025.1, December 23, 1988
(z) DoDDirectiVe 1350.2, “The Department of Defense Military Equal Oppor-

.:. tunity Program,” December 23, 1988
(aa) DoD Directive 1020.1, “Nondiscriminationon the Basis of Handicap in

Programs and Activities Assisted or Conducted by the Department of
Defense,”Harch 31, 1982 (32 CFR 56)

(bb) DoD Directive 5124.2, “AssistantSecretary of Defense (ForceManagement
* and Personnel),”March 13, 1989
(cc) DoD Directive 5410.18, “CousnunityRelations,” JUIY 3, 1974
(old) DoD Instruction5410.19, “Armed ~orces Community Relations,” July 19, 1979
(ee) DoD Directive 5500.2, “PoliciesGoverning Participationof Department of

Defense Components and Personnel in Activities of Private Associations,”
August 4, 1972

*(ff) DoD Directive 5500.7, “standardsof Conduct,” Hay 6, 1987

(gg) Federal AcquisitionRegulation,DoD Supplement, April 1984
(hh) Title 38, United States Code, Section 2012
(ii) DoD Directive 1341.6, “Veterans’Employment Assistance Program,”

March 28, 1985
*(jj) DoD Instruction1404.12, “Employmentof Spouses of Active Duty tlilitary
* Members Worldwide,”January 12, 1989
(ick) Office of Management and Budget (OHB) Circular, “Performanceof Coumnercial

Activities,”August 4, 1983 (O?lBCircular No. A-76 (Revised))
(11) DoD Directive 5105.18, “DoD Committee Management Program,” March 20, 1984

*(-) DoD 711O.1-H, “Departmentof Defense Budget Guidance Manual,” July 1988,
authorizedby DoD Directive 7110.1, October 30, 1980

*(nn) Secretary of Defense Hultiple Addressee ?kmorandum, “Equal Emplo~ent
* Opportunity (EEO) for CiviliansWithin the Department of Defense,”
* March 9, 1988
*(00) Secretary of Defense Multiple Addressee Memorandum, “IncreasedEmployment
* of Persons With Targeted Disabilities,”September 2, 1988
*(pp) Secretary of Defense Multiple Addressee tlemorandum,“Departmentof
* Defense Task Force on Human Resource Management in Science and
* Technology: Year 2000,” September 13, i988

*

*

*

*

*
*

*

*
*
*
*
*
*
*
*
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1. AffirmativeAction. A tool to ●chieve ●qual ●mployment opportunity. A
program of self-analysis,problem identification,data collection,policy
statements, reportingsystems, and ●lamination of discriminatorypolicies and

**practices,past and present.

2. &. A prohibited basis for discrimination. For purposes of this Directive,
personsprotectedunder●ge discriminationprovisionsare those40 yearsof ●ge
or older,exceptwhen a maximumage requirementhas been establishedby statute
or the OPM. Aliens●mployedoutsidethe limitsof the UnitedStates●re not
coveredby thisdefinition.

3. Discrimination. Illegal treatment of a person or group based on race,
color, national origin, religion,sex, ●ge, or handicap.

4. Equal Employment Opportunity (EEO). The rightof ●ll personsto work ●nd
advanceon the basisof merit,ability,and potential,free fromsocial,per-
*sonal,or institutionalbarriersof prejudiceand discrimination.

5. Handicapped Individual. A person who has a physical or mental impairment
that substantiallylimits one or more major life activities, has a record of
such impairment,or is regarded as having such an impairment. For purposes of
this Directive,such term.does not include any individualwho is an ●lcoholic
or drug abuser and whose current use of alcohol or drugs prevents such individ-
ual from performing the dutiesof the job in question, or whose employment,
by reason of such current alcohol or drug abuse, would constitute a direct
threat to property or to the safety of others. As used in this paragraph:

a. Physical or Mental Impairment. Any physiological disorder or condition,
cosmetic disfigurement,or anatomical loss affecting one or more of the follow-
ing body systems: neurological;musculoskeletaland special sense organs;
respiratory,including speech organs; cardiovascular;reproductive;digestive;
genitourinary;heroicand lymphatic;skin; and ●ndocrine; or any mental or
psychologicaldisorder, such as mental retardation,organic brain syndrome,
emotional or mental illness, and specific learning disabilities.

b. !fajorLife Activities. Functions such as caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking, breathing,
learning, and working.

c. Has a Record of Such Impairment. Has ● history of, or has been mis-
classifiedas having, a mental or physical impairment that substantiallylimits
one or more major life activities.

d. Is Regarded as Having an Impairment. Has:

(1) A physical or mental impairment that does not substantiallylimit
major life activitiesbut is treated by an employer as constitutingsuch a
limitation;

*
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(2)’A physicalor mentalimpairmentthat substantiallylimits major
life activitiesonly as a result of the attitude of others toward such impair-
ment; or

.
(3) None of the impairmentsdefined above but is treated by ●n

●mployer as having such an impaiment.

6. Minorities. All persons classifiedas black (not of Hispanic origin),
Hispanic, Asian or Pacific Islander,and American Indian or Alaskan Native.

7. National Origin. A prohibited basis for discrimination. An individual’s
place or origin or his or her ancestor’splace of origin or the possession
of physical, cultural, or linguisticcharacteristicsof a national origin group.

8. Race. A prohibited basis for discrimination. For purposes of this
Dire=e, all persons are classifiedas black (not of Hispanic origin),
Hispanic, Asian or Pacific Islander,American Indian or Alaskan Native,
and White, as follows:

a. Black (not of Hispanic origin~. A person having origins in anY of
the black racial groups of Africa.

.

b. Hispanic Origin. A person of }lexican,Puerto Rican, Cuban, Central
or South American or other Spanish culture or origin regardless of race.

c. Asian or Pacific Islander. A person having origin in any of the
original peoples of the Far East, Southeast Asia, the Indian subcontinent,or
the Pacific Islands. This area includes, for ●xample, China, India, Japan,
Korea, the Philippine Islands, and Samoa.

d. American Indian or Alaskan Native. A person having origins in any of
the original peoples of North America, and who maintains cultural identification
through tribal affiliation or community recognition.

. White. A person having origins in any of the original peoples of
Euro~e, North Africa, or the Middle East.

9. Religion. Traditional systems of religious belief and moral or ●thical
beliefs as to what is right and wrong that are sincerely held with the strength
of traditionalreligious views. The phrase “religiouspractice” as used in this
Directive includesboth religious obsenances ●nd practices. DoD Components
●re expected to accoasnodatean employee’s religious practices unless doing
so causes undue hardship on the conduct of the Component’sbusiness.

*1O* Sexual Harassment. A fom of sex discriminationthat involves unwelcomed *
*sexual advances, requests for sexual favors, and other verbal or physical *

**conduct of a se%ual-naturewhen:

2 ● . Submission to or rejectionof such conduct is made either explicitly *
‘or implicitly a tern or condition of a person’s job, pay, o: career; or *

4First amendment (Ch 1, 4/11/89)
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DEFINITIONS, continued

* b. Submission to or rejection of such conduct by ● person is used as ● *
*basis for career or ●mployment decisions affecting that person, or *

* c. Such conduct interfereswith an individual’sperformance or creates’ ~
*an intimidating, hostile, or offensive ●nvironment. *

* Any person in a supervisoryor coawmnd position who uses or condones *

*implicit or explicit sexual behavior to control, influence, or ●ffect the *

*career, pay, “orjob of a military member or civilian employee is ●ngaging in *
*sexual harassment. Similarly, ●ny military member or civilian employee who *
*makes deliberateor repeated unwelcomed verbal co~ents, gestures, Or physical *
*contact of a sexual nature is ●lso engaging in sexual harassment. *

11. Special Emphasis Program (SEPS). Programs●stablishedas integralparts
of the overallEEO programto ●nhancethe ●mployment,training,and advancemerit
of a particular minority group, women, or handicappedpersons.

12. Standard-SettingAgencies. Non-DoD Federal Agencies authorized to ●stab-
lish Federal Government-wideEEO policy or program requirements. The term
includes the EEOC; OPH; DoL, Office of Federal Contract Compliance Programs
(OFCCP); and 01’lB.
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